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West's District of Columbia Municipal Regulations Currentness
Title 7. Employment Benefits

= Chapter 11. Apprenticeship
=1100. PURPOSE AND SCOPE

1100.1 The purpose of these rules is to set forth labor standards, policies and procedures relative to the registration
and deregistration of apprenticeship programs and to the registration of apprenticeship agreements and the resolu-
tion of disputes thereunder by the Apprenticeship Council and the Director.

1100.2 The authority for the adoption of these standards, policies, and procedures affecting the apprenticeship
programs and agreements is the District of Columbia Apprenticeship Act of 1946, as amended, D.C. Code, Title
36, Chapter 4 (1988).

=1101. MANDATORY REGISTRATION OF APPRENTICESHIP PROGRAMS

1101.1 No prime contractor or subcontractor shall contract with the District government within any twelve (12)
month period to perform construction or renovation work in the cumulative amount of five hundred thousand dol-
lars ($500,000) or more, unless such prime contractor or sub-contractor registers or has registered an apprentice-
ship program with the Apprenticeship Council.

1101.2 No person or organization shall apply to register an individual apprenticeship agreement with the Director,
unless such person or organization has registered an apprenticeship program with the Apprenticeship Council be-

fore applying to register the agreement.

=1102. PROCEDURES FOR REGISTERING APPRENTICESHIP PROGRAMS

1102.1 Any person or organization seeking to register an apprenticeship program shall submit four copies of all
required documents to the Apprenticeship Council for approval.

1102.2 Each application for registration shall set forth in writing: a certified copy of the company's payroll identi-
fying the existing workforce; an organized plan for meeting each of the program standards required by section
1103; a copy of the apprenticeship agreement required by section 1106; and the applicant's commitment to operate
the apprenticeship program as registered by the Apprenticeship Council.

1102.3 If the person or organization applying for registration is an employer or employers' association, and the
program standards, a collective bargaining agreement, or other instrument provides for participation by a union in
the operation of the apprenticeship program, the application shall include written acknowledgement of union
agreement or “no objection” to registration of the program.

1102.4 If no such union participation is provided for, the application shall include evidence that the applicant has
by certified mail furnished to any union local that is recognized as the collective bargaining agent for employees
in those positions for which apprentices are to be trained, a complete copy of the application for registration to-
gether with a notice that the Apprenticeship Council will accept union comments for thirty (30) calendar days af-
ter the date of the application.
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1102.5 If employees in the positions for which apprentices are to be trained have no collective bargaining agent,
the application shall so state.

1102.6 The Director shall conduct a worksite analysis before registering any apprenticeship program and the re-
sults of such analysis shall be reported to the Apprenticeship Council prior to any decision to approve a plan.

1102.7 The Apprenticeship Council shall register an apprenticeship program if the application for registration
meets the requirements of this Chapter.

1102.8 Registration shall be evidenced by a certificate of registration issued by the Apprenticeship Council for a
term of four (4) years in the name of the sponsoring person or organization.

1102.9 Each registration shall state that an apprenticeship program for any occupation is subject to deregistration
by the Apprenticeship Council if, as certified by the Director, no active on-the-job training of apprentices has oc-
curred within a period of two (2) years from the date of the last such active training.

=1103. STANDARDS FOR REGISTERING APPRENTICESHIP PROGRAMS

1103.1 Training shall be offered in one or more apprenticeable occupations, as defined by these rules.

1103.2 The term of apprenticeship shall be not less than two thousand (2,000) hours per year consistent with train-
ing requirements as established by industry practice.

1103.3 Each apprenticeship program shall set forth in writing: a statement that the program will be conducted in
compliance with the District of Columbia State Plan for Equal Employment Opportunity in Apprenticeship Train-
ing, adopted pursuant to 29 CFR Part 30 (1988); an equal opportunity pledge; and, when applicable, an affirma-
tive action plan and selection method.

1103.4 Each apprenticeship program shall describe the work processes in which apprentices will receive super-
vised work experience and training on-the-job, and the allocation of the approximate time to be spent in each ma-
jor learning process.

1103.5 Each apprenticeship program shall provide organized, related, and supplemental instruction in technical
subjects related to the trade, for which the sponsor shall bear the cost of tuition, books, and materials.

1103.6 Each apprenticeship program shall contain a progressive schedule of the minimum wage rates to be paid
apprentices for each incremental period of apprenticeship, consistent with the skills acquired, with wages ex-
pressed as percentages of the established journeyperson's hourly rate.

1103.7 The entry apprentice wage rate shall be not less than the minimum wage prescribed by the District of Co-
lumbia Minimum Wage Law, appropriate Wage Order, or by the Fair Labor Standards Act, as applicable, unless a
higher wage is required by other applicable Federal or State laws, respective regulations, or by a collective bar-
gaining agreement.

1103.8 The minimum hourly apprentice wage rate paid during the last period of apprenticeship shall be not less
than eighty-five (85) percent of the established journeyperson's wage rate.

1103.9 The apprenticeship program shall provide for periodic reviews and evaluations of the apprentice's progress
in job performance and related instruction.
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1103.10 Each apprenticeship program shall provide that the sponsor shall maintain all records, including appro-
priate progress records, for not less than five (5) years, and that the sponsor shall make such records available to
the Director upon request.

1103.11 Each apprenticeship program shall identify numerically the ratio of apprentices to journeypersons for the
entire workforce; such ratio shall be consistent within the given trade or occupation and shall be consistent with
proper supervision, training, safety, and continuity of employment as determined by the Apprenticeship Council
or applicable provisions in collective bargaining agreements, except when such ratios are expressly prohibited by
a collective bargaining agreement.

1103.12 The minimum numerical ratio required shall be one (1) apprentice to every three (3) journeypersons em-
ployed.

1103.13 Each apprenticeship program shall provide a probationary period not to exceed ninety (90) days with full
credit for such period counting towards completion of the full apprenticeship term.

1103.14 The sponsor shall provide adequate and safe equipment and facilities for on-the-job training, and ade-
quate supervision to promote safe working conditions; and safety training for apprentices both on-the-job and in
related instruction.

1103.15 Each apprenticeship program shall state minimum qualifications for persons entering an apprenticeship
program.

1103.16 Each apprenticeship program shall provide for the placement of each apprentice under a registered ap-
prenticeship agreement.

1103.17 Each apprenticeship program shall provide that advanced credit or standing of up to one-fourth (1/4) of
the apprenticeship term shall be granted all applicants equally, with commensurate wages paid according to the
advanced standing granted.

1103.18 Each apprenticeship program shall require advance approval by the Director of any award of advanced
standing or credit greater than one-fourth (1/4) of the prescribed term.

1103.19 Each apprenticeship program shall require the use of qualified training personnel approved by the Ap-
prenticeship Council.

1103.20 Each apprenticeship program shall provide recognition of successful completion of apprenticeship as evi-
denced by the appropriate certificate issued by the Apprenticeship Council.

1103.21 Each apprenticeship program shall identify the registration agency as the Apprenticeship Council.

1103.22 Each apprenticeship program shall require the sponsor to obtain the approval of the Apprenticeship
Council for any modification or amendment to a registered program.

1103.23 Each apprenticeship program shall require not less than two (2) weeks written notice of any proposed ad-
verse action including detailed specifications of the cause with written notice indicating the opportunity for cor-
rective action during the two week period, unless such a requirement is in conflict with a collective bargaining
agreement and a lesser requirement is approved by the Council.
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1103.24 Upon the request of the sponsor of any multistate apprenticeship program in any industry other than
building and construction, the Apprenticeship Council shall register such a program, if the sponsor demonstrates
that the program is registered by any recognized State Apprenticeship Agency or Council or by the U.S. Depart-
ment of Labor Bureau of Apprenticeship and Training.

1103.25 Each apprenticeship sponsor shall maintain a street address in the District of Columbia for the purpose of
having records of apprentices and shall make such records available for review.

= 1104. DEREGISTRATION OF APPRENTICESHIP PROGRAMS

1104.1 At the sponsor's request, the Apprenticeship Council may de- register an apprenticeship program by giving
written notice to the sponsor, indicating that the program is voluntarily deregistered and giving the effective date
of such action.

1104.2 Where an apprenticeship program is not being operated in accordance with the registered program or with
the requirements of these rules, the Director shall send to the sponsor a preliminary notice of involuntary deregis-
tration, by registered or certified mail, return receipt requested, stating the deficiency and the corrective action re-
quired, and stating that the program will be deregistered for cause unless corrective action is taken within thirty
(30) days from the date of the notice.

1104.3 The Director may upon written request extend the period for corrective action for up to thirty (30) addi-
tional days.

1104.4 The Director shall assist the sponsor in correcting the deficiency.

1104.5 The Director shall send a final notice of involuntary deregistration to the sponsor by registered or certified
mail, return receipt requested, where corrective actions have not been timely taken, stating that the deficiency and
the remedial action required were called to the sponsor's attention, and stating that the program will be deregis-
tered, unless the sponsor requests a hearing within fifteen (15) working days from the date of the notice.

1104.6 If the sponsor requests a hearing, the Chairperson shall convene the Apprenticeship Council, which shall
hold a hearing and make a determination on the basis of the preponderance of evidence in the hearing record.

1104.7 At any such hearing, the Apprenticeship Council shall offer the sponsor the opportunity to appear with
counsel, present documentary evidence and witnesses, and confront any other documentary evidence or witnesses.

1104.8 The Apprenticeship Council shall record any such hearing and make a copy or transcript of the record
available at cost to the sponsor on request.

1104.9 Every order of voluntary or involuntary deregistration issued by the Apprenticeship Council shall provide
that the sponsor shall, within fifteen (15) working days of the effective date of the order, notify all registered ap-
prentices of the deregistration of the program, the effective date, and that such action automatically terminates the
apprentice's individual registration.

1104.10 The Apprenticeship Council shall promptly notify all District and Federal authorities of the deregistration
of any apprenticeship program and the effective date.

= 1105. REINSTATEMENT OF APPRENTICESHIP PROGRAMS
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1105.1 Each sponsor whose apprenticeship program has been deregistered pursuant to this Chapter may be rein-
stated by applying to the Apprenticeship Council and demonstrating that the apprenticeship program is operating
in accordance with this Chapter.

1105.2 Before denying an application for reinstatement, the Apprenticeship Council shall afford a sponsor the op-
portunity for a hearing in accordance with the provisions of section 1104 of this Chapter.

=1106. REGISTRATION OF INDIVIDUAL APPRENTICESHIP AGREEMENTS REQUIRED

1106.1 No apprentice shall be employed under a registered apprenticeship program unless an individual appren-
ticeship agreement for that apprentice has been registered with the Director.

=1107. STANDARDS FOR REGISTERING INDIVIDUAL APPRENTICESHIP AGREEMENTS

1107.1 The Director shall register individual apprenticeship agreements which meet the requirements of this sec-
tion.

1107.2 Each Apprenticeship Agreement shall contain the names, addresses, and signatures of the contracting par-
ties, the apprentice, the program sponsor or the employer, and the signature of a parent or guardian if the appren-
tice is a minor.

1107.3 Each Apprenticeship Agreement shall state the date of birth of the apprentice.

1107.4 Each Apprenticeship Agreement shall provide that the sponsor shall notify the Director in writing within
ten (10) days of any modification, cancellation, suspension, or termination of the agreement, with cause for same,
and of completion of the apprenticeship.

1107.5 Each Apprenticeship Agreement shall state the craft or occupation in which the apprentice is to be trained,
and the beginning date and term (duration) of the apprenticeship; a schedule of work processes in the trade or oc-
cupation in which the apprentice is to be trained and the approximate time to be spent at each process; the total
number of hours to be spent by the apprentice in work on the job; and the total number of hours to be spent in re-
lated and supplemental instruction.

1107.6 Each Apprenticeship Agreement shall state the specific period of probation during which the apprentice-
ship agreement may be terminated by the Director on the request of either party to the agreement.

1107.7 Each Apprenticeship Agreement shall provide that after the probationary period, the agreement may be
cancelled by the Director at the request of the apprentice or may be cancelled, or terminated only for good cause,
with due notice of not less than ten (10) days to the apprentice and a reasonable opportunity for corrective action,
and with written notice to the apprentice and to the Apprenticeship Council of the final action taken and of the
right of the apprentice to appeal the decision to the Apprenticeship Council.

1107.8 Each Apprenticeship Agreement shall incorporate by reference the standards for the participating appren-
ticeship program approved by the Apprenticeship Council as they exist on the date of the agreement and as they
may be amended during the period of the agreement.

1107.9 Each Apprenticeship Agreement shall provide that the apprentice shall be accorded equal opportunity in
all phases of apprenticeship employment and training without discrimination because of race, color, religion, na-
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tional origin, or sex, and notice of a right to appeal under provisions of the District of Columbia State Plan for
Equal Opportunity in Apprenticeship Training, adopted pursuant to 29 CFR Part 30 (1988).

1107.10 Each Apprenticeship Agreement shall state that if a sponsor is unable to fulfill his obligation, the agree-
ment may, with consent of the apprentice and the joint committee if one exists, or of the Director if there is no
joint committee, be transferred to another sponsor under a registered program and with full credit to the apprentice
for satisfactory time and training earned.

1107.11 Each Apprenticeship Agreement shall provide that all controversies or differences concerning the appren-
ticeship agreement which cannot be adjusted by conference between the apprentice and the sponsor or under the

terms of the apprenticeship standards shall be submitted to the Director, and shall provide the Director's address.

1107.12 Each Apprenticeship Agreement shall contain a statement of the graduated scale of wages to be paid the
apprentice and whether or not the required school time shall be compensated.

= 1108. COMPLAINTS UNDER INDIVIDUAL APPRENTICESHIP AGREEMENTS

1108.1 Any controversy or difference arising under an Apprenticeship Agreement which cannot be resolved by
the sponsor, or which is not covered by a collective bargaining agreement, may be submitted by an apprentice or
the apprentice's authorized representative to the Director for review.

1108.2 All matters covered by a collective bargaining agreement shall be submitted and processed in accordance
with the procedures therein provided.

1108.3 A complaint shall be in writing, shall be signed by the complainant, shall be submitted by the apprentice or
the apprentice's authorized representative within sixty (60) days of receipt of sponsor's decision, shall set forth the
specific problem, including all relevant facts, and shall include copies of all pertinent documents and correspond-
ence.

1108.4 The Director shall make every effort to informally resolve the complaint.

1108.5 The Director shall report all unresolved complaints with recommendation for resolution to the Council
within sixty (60) days.

1108.6 If necessary to resolve disputed questions of material fact, the Apprenticeship Council shall hold a hearing
in accordance with the provisions of section 1104 of this Chapter. Otherwise, the Council shall make a decision
based on the Director's recommendation within ten (10) days.

1108.7 The Council shall notify all parties of the decision which shall be a final administrative action.

= 1109. DEFINITIONS

1109.1 The definitions contained within the act (D.C. Code § 36-401 et seq. (1988)) shall apply to this Chapter. In
addition, the following terms shall have the meaning ascribed:

Apprenticeable Occupation - a skilled occupation which possesses all of the following characteristics:

(a) The occupation is customarily learned in a practical way through both training and work experience obtained
on-the-job
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(b) The occupation is clearly identified and commonly recognized throughout an industry.

(c) The occupation involves manual, mechanical, or technical skills and knowledge which require a minimum
of two thousand (2,000) hours per year of on-the-job work experience not including the time spent in related in-
struction.

(d) The occupation requires instruction to supplement on-the-job training.
Apprentice - a person at least 16 years of age who has entered into an apprenticeship agreement with an employ-
er, an association of employers, or an organization of employees, which provides for reasonably continuous em-
ployment for the person and for participation in an approved apprenticeship program.
Apprenticeship Agreement - a written agreement between an apprentice and either the apprentice's employer, or
an apprenticeship committee acting as agent for employers, which agreement contains the terms and conditions of
the employment and training of the apprentice and must be registered with the Director.

Apprenticeship Council - the District of Columbia State Apprenticeship Council.

Apprenticeship Program - a program registered with the Apprenticeship Council, evidenced by a Certificate of
Registration or other appropriate documents as meeting the apprenticeship standards of the Apprenticeship Coun-
cil.

Cancellation - the termination of an apprenticeship agreement at the request of either the sponsor or the appren-
tice.

Certification - the written approval by the District of Columbia Apprenticeship Council of a set of apprenticeship
standards or of an individual for employment as an apprentice in an apprenticeship program.

D.C. Apprenticeship Act - D.C. Apprenticeship Act of May 21, 1946 (D.C. Code § 36-401 et seq. (1988)).

Deregistration of Programs - the termination of the registration or approval status of an apprenticeship program
upon written request of the sponsor or upon cause by the Apprenticeship Council instituting formal deregistration
proceedings in accordance with the provisions of this Chapter.

Director - the Director of the District of Columbia Department of Employment Services or any person designated
by the Director to supervise the administration of the provisions of the act.

District of Columbia State Plan for Equal Opportunity in Apprenticeship Training - a plan outlining policies
and procedures for promoting equality of opportunity in the recruiting and selection of apprentices and in all con-

ditions of employment and training during the term of apprenticeship, adopted in accordance with 29 CFR Part 30
(1988).

Registration Agency - the District of Columbia Apprenticeship Council.

Related Instruction - an organized and systematic form of instruction designed to provide the apprentice with
knowledge of the theoretical and technical subjects related to the apprentice's trade. The sponsor shall be respon-
sible for the administration and supervision of related and supplemental instruction for apprentices and coordina-
tion of the instruction with job experience; the selection and training of teachers and coordinators for such instruc-
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tion shall be approved by the Apprenticeship Council.

Sponsor - any person or organization operating an apprenticeship program, irrespective of whether such person or
organization is an employer.

Workforce - all employees paid by the employer.
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